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	METHODIST  COLLEGE  BELFAST

Pupil  Information  -  Lower 6  2022 – 2023


SECTION A
*I/We hereby accept the offer of a place in Methodist College Belfast for *my/our *son/daughter/ward commencing 26 August 2022.
	Pupil’s Surname (Legal)
	

	Forename(s) (Legal)
	

	Preferred Forename(s)
	

	Home Address


	

	Date of Birth:
	

	Gender:
	M / F*

	All siblings now or previously at Methodist College and dates of attendance:
	

	Usual Lunch Arrangements:
	CANTEEN LUNCH / PACKED LUNCH / HOME / FSM*

	Normal Means of Travel 

to/from School:
	BUS / TRAIN / CAR / CYCLE / WALK*


and *I/we undertake that *he/she will attend regularly, and that *he/she will observe the official Rules and Regulations of the College and *I accept sole/we accept joint and several liability for payment of fees.

	Signed: (Father/Guardian)
	

	PRINT NAME:
	

	Signed: (Mother/Guardian)
	

	PRINT NAME:
	

	Date:
	


NOTE ON WITHDRAWAL: 
A parent wishing to withdraw a child from the College MUST give notice in writing.
* delete as appropriate
	The information provided on this form by you to Methodist College Belfast is required by us under the Education Act (Northern Ireland) 2014 and other legislation.  When we process your personal information, for example, collect it on a form or store it in a file or on a computer, the school is obliged to comply with the General Data Protection Regulation (GDPR).   We will share the personal information you provide to us on this form with parties listed in the Privacy Notice which is available on the College’s website for the purposes of teaching and learning, statutory returns, safeguarding, child protection and communication.  Your personal information will not be shared or processed for any other purpose without your express consent.

 

The College’s detailed Privacy Notices are included on our website www.methody.org and hard copies are available by request from the Principal’s Office.   The College’s Privacy Notice provides further information on how and why we process your personal information as well as details on how to contact us if you have any questions or concerns. Please read our Privacy Notices carefully before completing this form.


Ethnicity /Home Language / Religion:

The following tables outline the categories used by the Department of Education for the School Census returns. Please indicate your selection in the section below.

Ethnicity

	Bangladeshi
	Black – African
	Black – Caribbean
	Black – Other
	Chinese/Hong Kong

	Indian/Sri Lankan
	Irish Traveller
	Korean
	Malaysian
	Mixed Ethnic Group

	Other Non-White
	Pakistani
	Roma
	Vietnamese
	White


Home Language

	Afrikaans
	Akan/Twi-Fante
	Albanian/Shqip
	Arabic
	Belarusian

	Bengali/Bangla/Sylheti
	British Sign Language
	Bulgarian
	Burmese/Myanmar
	Chinese (Any Other)

	Chinese (Cantonese)
	Chinese (Hakka)
	Chinese (Hokkien/Fujianese)
	Chinese (Mandarin/Putonghua)
	Creole English

	Creole French
	Czech
	Danish
	Dutch/Flemish
	Edo/Bini

	English
	Esan/Ishan
	Estonian
	Fijian
	Finnish

	French
	Gaelic (Scotland)
	German
	Greek
	Gujarati

	Hebrew
	Hindi
	Hungarian
	Icelandic
	Igbo

	Irish
	Irish Sign Language
	Italian
	Japanese
	Kannada

	Kashmiri
	Kikuyu/Gikuyu
	Korean
	Kurdish
	Latvian

	Lingala
	Lithuanian
	Luganda/Ganda
	Macedonian
	Malay/Indonesian

	Malayalam
	Maltese
	Marathi
	Matebele
	Ndebele

	Nepali
	Norwegian
	Oriya
	Other Language
	Pahari/Himachali (India)

	Panjabi
	Pashto/Pakhto
	Persian/Farsi
	Polish
	Portuguese

	Rajasthani/Marwari
	Romanian
	Romany
	Russian
	Serbian/Croatian/Bosnian

	Shona
	Sindhi
	Sinhala/Sinhalese
	Slovak
	Slovenian

	Somali 
	Sotho/Sesotho
	Spanish
	Swahili/Kiswahili
	Swedish

	Tagalog/Filipino
	Tamil
	Telugu
	Tetum
	Thai

	Tibetan
	Tsonga
	Tswana/Setswana
	Turkish
	Ukrainian

	Ulster Scots
	Urdu
	Venda
	Vietnamese
	Welsh/Cymraeg

	Xhosa
	Yiddish
	Yoruba
	Zulu
	


Religion

	Bahai
	Baptist
	Brethren
	Buddhist
	Church of England

	Church of God
	Church of Ireland
	Church of Jesus Christ of LDS
	Church of Scotland
	Congregational Church

	Elim
	Free Methodist
	Free Presbyterian
	Hindu
	Independent Methodist

	Jehovah Witness
	Jewish
	Methodist
	Moravian
	Muslim

	No Religion
	Other Christian
	Other Protestant
	Pentecostal
	Presbyterian

	Quaker
	Roman Catholic
	Salvation Army 
	Seventh Day Adventist
	Sikh

	Unclassified
	
	
	
	


	Ethnicity:
	

	Home Language:
	

	Religion:
	

	Nationality:
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SECTION B:    PARENTAL RESPONSIBILITY
	Under the terms of The Children (N.I.) Order 1995, which came into effect on 4 November 1996 and the Family Law Act 2001, which became law on 15 April 2002, the College is required to supply information to all of those with “parental responsibility” for our pupils on matters relating to their education.  This means that the school needs to ask for specific details.  Some of the information may be of a sensitive and personal nature, but it will be treated in confidence.  The College would require a copy of any Court Order that is in place for your child if a parent/guardian is not to receive information.  

	Those having parental responsibility are defined under the above legislation as:

· Both natural parents if married at the time of the child’s birth or married subsequently; otherwise only the natural mother.

· The natural father (unmarried) if he has legally acquired parental responsibility rights under the terms of The Children (N.I.) Order 1995 e.g. getting a Parental Responsibility Order from the court, or signing a legal agreement with the mother, or jointly registering the birth of the child with the mother (the latter applies after 15 April 2002).

· Anyone who has legally acquired parental responsibility rights through the courts under the terms of The Children (N.I.) Order 1995 by:

1. being granted a Residence Order;

2. being appointed a guardian;

3. having an emergency protection order made in his/her favour;

4. having an adoption order made in his/her favour.

· A local authority which has acquired a Care Order with respect to the child.

	Please note:  No one having parental responsibility rights may waive them even if parents are separated, divorced or the parent does not live with the child, unless there has been an adoption.  Several of the above can have parental responsibility rights for the same child at the same time.

	Please inform the College if there are any changes in your family in the future, especially if anyone changes their contact details or any Court Order.  Under the Data Protection Act, the College must allow anyone whose details you provide to check the information is accurate, if they so wish.


Please complete the information on page 4.
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Details of ALL those with parental responsibility. (Please place in Priority Contact order.)
	Priority 1   
Full name and title:
	

	Nationality:*
	

	Full address:
	

	Relationship to child:
	

	Place of Work:
	

	Occupation:
	


	Tel. No:
	Home:
	Work:
	Mobile:

	e-mail:
	

	Priority 2  
Full name and title:
	

	Nationality:*
	

	Full address:
	

	Relationship to child:
	

	Place of Work:
	

	Occupation:
	


	Tel. No:
	Home:
	Work:
	Mobile:

	e-mail:
	

	Priority 3   
Full name and title:
	

	Nationality:*
	

	Full address:
	

	Relationship to child:
	

	Place of Work:
	

	Occupation:
	

	Tel. No:
	Home:
	Work:
	Mobile:

	e-mail: 
	

	Other person to be contacted in an emergency and relationship to pupil:  
	Name:



Tel. No:
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SECTION C:   PASTORAL CARE AND LEARNING SUPPORT
	Pastoral Care:  please provide relevant information relating to any pastoral issues impacting your son/daughter e.g. family circumstances, bereavement, illness of a family member, Court Order.

	

	Learning Support /Special Educational Needs

e.g. dyslexia, dyspraxia, dyscalculia, autism, extra time in examinations, physical impairment
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SECTION D:    MEDICAL INFORMATION 

	Pupil’s Name:
	
	Date of Birth:
	

	Doctor’s Name:
	

	Practice Details:  
	

	Address:
	

	Tel No:  
	

	Does your son / daughter have any difficulty with hearing?

If yes, please provide additional details
	*Yes / No

	Does your son / daughter have any difficulty with sight?

If yes, please provide additional details
	*Yes / No

	Does your son / daughter suffer from any allergies?

If yes, please provide additional details
	*Yes / No

	Is your son / daughter fit for Games/PE?
If no, please provide additional details
	*Yes / No

	If necessary, do you consent to your son / daughter being given paracetamol by the school nurse or first aider?
	*Yes / No

	Do you consent to the provision of an antacid for nausea?
	*Yes / No

	Does your son / daughter require regular medication during the school day?

(A supply may be stored in the Sanatorium in original packaging with pharmacy typed instructions)
If yes, please provide additional details
	*Yes / No

	If you have any other medical information about your child that you feel the College needs to know, please complete this section.

If you wish to contact the College Nurse, please telephone 90205205.
	

	If there are any factors concerning your son / daughter’s situation which might affect his/her performance at school, please feel free to contact your son / daughter’s Tutor or Head of Form.  Any such information will be treated as confidential.


* delete as appropriate
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SECTION E:  SPECIAL PERMISSION - We are requesting permission/agreement in relation to the following areas.
1. Use of Images

2. Sporting Activities and Music Events & Rehearsals  
3. Contact by Email and Text Messaging

4. Bio-Metric Registration

5. Removal of Make-Up and Nail Varnish
6. Acceptable Use of ICT Policy

7. Acceptance of the electronic transfer of pupil’s data to Child 
Health System

8. College Policy on Concussion

Please read, complete and sign this proforma for your son / daughter (You may withdraw your consent at a later date by making a request in writing) in relation to activities at the College. 

	1.
Consent for Use of Images

	Methodist College may wish to take/use a photograph/video/webcam recording of your child for display, promotional, instructional or other purposes related to the activities of the College.  Such images may appear in College publications, in a PowerPoint presentation, as part of a display, in the local media or on the College website.

To comply with the Data Protection Act 1998, the College requires your permission before any such images of your child are recorded.  The images taken, or any other information provided by you, will not be used for any other purpose than those indicated on this form.  Please note that images produced on the website can be seen throughout the world, and not just in the United Kingdom, where UK law applies.  The conditions for use of these images are as follows:



	Conditions of Use of Images

	1. This form is valid from the date of signing.  (You may withdraw your consent at any time by making your request in writing)

	2. We will not include details or full names (which means first name and surname) of any person in an image on our website without good reason and only with your express consent. The College reserves the right to include full names in other College publications.

	3. We will not include personal e-mail or postal addresses, or telephone or fax numbers on our website or in printed publications except with your express consent.

	4. We may use group images with very general labels, such as “Methodist College netballers on tour”.

	5. We will only use images of children who are suitably dressed, to reduce the risk of such images being used inappropriately.

	May we use your child’s image in College publications, on our website, in a PowerPoint presentation, as part of a display produced by Methodist College for display, promotional, instructional or other purposes related to the activities of the College?





	* Delete As Appropriate.






YES/NO*
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	2. 
Regulations for Sporting Activities and Music Events

	1. I permit my son / daughter to use school transport to and from sporting venues. This permission relates to buses or taxis used during Games periods, after school practices and to away fixtures on other days of the week, including Saturday.

	2. If applicable, I permit my son / daughter to disembark from school transport en route back to school.

	3. If applicable, I permit my son / daughter to walk to sporting venues in close proximity to Methodist College. (The Boat House, Boat Club, QUBPEC, Deramore and Osborne).

	4. If applicable, I permit my son / daughter not to return to school on school transport at the end of Games after school practices and away fixtures. 

	5. I give permission for my son / daughter to attend Music Department events and rehearsals that do not take place on school premises as the calendar dictates throughout the school year.  

	6. Normal regulations of the College are stated in the Regulations for Pupil Participation in School Trips 
.  Pupils who do not follow instructions or abide by the rules may be sent home.

	7. I have read, and I am aware of, the IRFU and Hockey Ireland guidelines on the use of mouth guards.

	* Delete As Appropriate.






YES/NO*


	3.
Consent for Contact by Email and Text Messaging

	The College is committed to providing the best possible support and communication to all of our pupils and their parents.  To enable you to receive communications concerning your son/daughter and general school issues we use direct emailing but also share parent names, email addresses and mobile numbers to parties listed in our Privacy notice for the College to in turn use their systems for communication.  Our agreements with these parties require them to operate secure data storage systems and not to provide your details to any other party, and also that your data not to be used for any other purpose than our communication with you.  To this end we seek consent to contact you in these ways via email, text and App:



	Conditions of Use for Email and Text Messaging

	I give permission for contact to be made to those individuals listed as Priority 1 and Priority 2 on page 4 of this form by email and text:



	 *Delete As Appropriate





YES/NO*
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	4.
Consent for Bio-Metric Registration

	The College operates a cashless catering system.  This system will enable pupils to pay for their food in the cafeteria from funds they have loaded onto an account stored on the school computer. This system will have several advantages for both the pupils and parents:

· Parents can pay for dinners via the School Gateway App which will be made available to you in advance of the academic year

· Pupils can ‘lodge’ their cash (coins/notes) into our Top-Up Terminal 

· Pupils will be served more quickly and queuing will be reduced.

· Better information will be available on expenditure

The system enables students to use their finger to identify their personal account.  This uses Bio-Metric images which are unique to an individual.  This has been agreed as the most reliable kind of personal identification because it cannot be forgotten, misplaced or stolen. 

The company supplying the system EMOS-Infineer, have developed a unique system with a mathematical algorithm which translates each student’s fingerprint into a number. This number is the unique reference for accessing each account.  Each student will also receive a unique PIN Number which can be used instead of their Bio-Metric image. The students name and Photograph will appear at the new tills to prevent the misuse off the PIN Number.

Free School Meals 

Pupils entitled to free school meals will have their account credited on a daily basis and can be accessed with the use of the Bio-Metric image or PIN number at the tills.  Additional credits can be added by the student using the School Gateway App, and can be used to purchase additional items not included in the free school meal allowance, or to buy items at breaktime.



	Conditions of Use for Bio-Metric Registration

	1. The school does not store an image of the fingerprint.
2. The data held will be stored on the school servers and will not be shared with any other external bodies or organisations.

3. The Bio-Metric Image will only be used while your son or daughter attends the College and it will be deleted when a pupil leaves school.
4. I give permission for my child to take part in Bio-Metric registration in the College.


	 *Delete As Appropriate





YES/NO*
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	5.
Removal of Make-up and Nail Varnish

	In line with agreed College policy, pupils are asked to remove make-up and nail varnish in school should the issue arise. Make-up and nail varnish wipes are supplied for those who prefer to use them instead of the usual methods.

Please indicate below if you wish your child to use the wipes, if they are required, to remove make-up and/or nail varnish.

1. Use wipes to remove make-up


2. Use wipes to remove nail varnish



	 *Delete As Appropriate





YES/NO*


	6.
Acceptable Use of ICT

	I acknowledge that I have read and accept the conditions as detailed in the Acceptable Use of ICT Policy.

	* Delete As Appropriate.






YES/NO*


	7.
Acceptance of the electronic transfer of pupil’s data to Child Health System

	The Public Health Agency requires the College to transfer pupils’ information to the CHS.  This secure electronic process ensures the CHS’s records are up to date and reduces the potential for errors or information gaps in your child’s health records.  This is the sole purpose for providing the data and this information cannot be used for any other purpose by the Health and Social Care Trust or the Public Health Agency.

	* Delete As Appropriate.






YES/NO*


	8.
College Policy on Concussion

	I acknowledge that I have read and accept the conditions as detailed in the College Policy on Concussion.

	* Delete As Appropriate.






YES/NO*


PLEASE ENSURE THAT YOU HAVE COMPLETED PARTS 1 – 8 OF SECTION E
	I have read and understood the conditions on this form relating to Use of Images, Sporting Activities, Musical Events, Contact by Email & Text Messaging, Bio-Metric Registration, Removal of Make-up and Nail Varnish, Acceptable Use of ICT, transfer of pupils’ data to CHS and the College Policy on Concussion.

	Signature:
	

	PRINT NAME:
	

	Date:
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SECTION F:    CAPITAL FEE AND VOLUNTARY CONTRIBUTION

	As you are aware Methodist College is a Voluntary Grammar School and under direction from the Department of Education charges a small annual fee of £140 per annum which is used towards capital projects within the College.  In addition, there is a charge for a School Magazine (£7 per household).  
The College does not charge for individual extra-curricular activities or for provision above the statutory curriculum, and along with all other voluntary grammar schools has a tradition of requesting donations to a voluntary College Fund to cover the costs of such activities.  We want to continue to provide such opportunities to all pupils.   The College has charitable status, and encourages all parents to help to take part in the HMRC Gift Aid Scheme.  
The amount requested as a contribution for 2022/23 is £590 per pupil with a maximum per family of £1,180.00.  Parents who can afford to give more and wish to make an additional contribution can do so and those, where they cannot afford to do so may give what they can afford.  
The Board of Governors recommend that fees and your voluntary contribution are paid by monthly direct debit.  Monthly direct debit payments will be collected using the details you provide on the first banking day in September to June inclusive.  Please complete the following table and the direct Debit form.


	Pupil’s Name
Fee-payer’s Name

Address (including post code) of fee-payer

I would like Methodist College, HMRC Charity Number XN45039 to benefit from the Gift Aid scheme on all donations I make from the date of this declaration until I notify you otherwise. 

In order for the College to benefit from your Gift Aid donations, you must be a UK taxpayer and the amount you pay in Income Tax or Capital Gains Tax must at least equal the amount the College will claim in the tax year.   If in the future your circumstances change and you no longer pay sufficient tax, please contact the College to cancel your declaration.    If you pay tax at the higher rate you can claim further tax relief for yourself in your Tax Return.   Please notify the College if you change your name or address.

[image: image2.jpg]giftaid &




Signed:

Date:

Please indicate if you would like to pay to full voluntary contribution or specify an amount.  This will be included in the monthly direct debit figure.  If you wish to make any changes to this in future years, please contact the Fees Office.  

Full Contribution

Yes / No

Specified annual amount

£_______



	Payer Reference (to be completed by the Fees Office)
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Please fill in the form using a ball point pen.
Name(s) of Account Holder(s)
	

	

	Address




Bank/Building Society account number
	
	
	
	
	
	
	
	


Branch Sort Code
	
	
	(
	
	
	(
	
	


Name and full postal address of your Bank or Building Society
	To the Manager
	
	Bank/

Building Society

	Address
	
	

	
	
	

	
	Postcode
	


	Banks and Building Societies may not accept Direct Debit Instructions from some types of account

	( ………………………………………………………………………………………………………………………

	This guarantee should be detached and retained by the payer

	[image: image3.png]DIRECT
q Jpebit




The Direct Debit Guarantee

This Guarantee is offered by all Banks and Building Societies that accept instructions to pay Direct Debits
 
· If there are any changes to the amount, date or frequency of your Direct Debit Methodist College Belfast will notify you 10 working days in advance of your account being debited or as otherwise agreed. If you request Methodist College Belfast to collect a payment, confirmation of the amount and date will be given to you at the time of the request
· If an error is made in the payment of your Direct Debit, by Methodist College Belfast or your Bank or Building Society you are entitled to a full and immediate refund of the amount paid from your Bank or Building Society
       - If you receive a refund you are not entitled to, you must pay it back when Methodist College Belfast asks you to
· You can cancel a Direct Debit at any time by simply contacting your Bank or Building Society. Written confirmation may be required. Please also notify us.





Instruction to your 

Bank or Building Society 

to pay by Direct Debit.
Account No:   

Originator’s Identification Number
	9         
	6
	2
	2
	9
	3


Payer Reference Number
	
	
	
	
	
	
	
	
	
	


Instruction to your Bank or Building Society

Please pay Methodist College Belfast Direct Debits from the account detailed in this Instruction subject to the safeguards assured by the Direct Debit Guarantee.  I understand that this Instruction may remain with Methodist College Belfast and, if so, details will be passed electronically to my Bank/Building Society.
	Signature(s)



	

	Date


�  -  see School website / copy available on request





